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00 MHBEHTAPH3ALHOHHONH KOMHCCHH

I. O0mmue moJioKeHHs

1.1. Hacrosimee monoxenue paspaGotano s MyHununansHoro  GrOmKETHOTO
0011e06pa30BaTENBHOTO YUPEIKICHHS «Kompuyruackas mxkoma Nl

1.2 VIHBeHTapH3allMOHHAS KOMHCCHS —  5TO NPO(ECCHOHATEHOE  OOBEINHEHHE
PabOTHHKOB, 3aHHTEPECOBAHHBIX B (DOPME KOJUIEKTHBHOTO COTPYIHHUYECTBA IO BEISBJICHHIO
(bakTHUECKOro HaNWYMS WMYINECTBA Konpuyruackoit mkoner Nel, ero cocrosame u OLICHKa,
KOTOPBIC COTIOCTABIISIOTCS ¢ TaHHBIME OYXTalITepCKOTO yUeTa.

1.3.iHBeHTapu3ams UMyImecTBa wu GHUHAHCOBBIX 00S3aTENBCTB IIPOBOAMTCS B
COOTBETCTBHM C HOPMAaTHBHO-TIPABOBBIMM aKTaMH MuHucTepcTBa DHHAHCOB POCCHItCKOM
Denepanuu.

II. Ileap nesiTeIbHOCTH KOMHCCHH
2.1. OGecrieyenne KOHTPOIIS COXPAHHOCTH GFOKETHDIX CPEICTB U CPENCTB, MOJYUEHHBIX
3a CHET BHEOIODKETHBIX HCTOYHHKOB, M TIPOBEpKaA MOCTOBEPHOCTH NaHHBIX OyXIranTepcKoro
ydera B OyXraaTepcKod OTYETHOCTH.,

1. Opranuzanus paGoThl HHBEHTAPH3AUMOHHOMN KOMHUCCHL

3.1. IHBeHTapHU3aOHHAS KOMUCCHS nerctByeT Ha 6a3e Kobuyruackoit mxosrsr Nol

5.2 B cocraB WHBEHTApU3ANMOHHON KOMHCCHE BKIIIOYAIOTCS IIPEICTaBUTEIH
aIMHUHUCTPALUH IIKOJIBI, paOOTHHUKH, APYTHE CIEIMATHCTEL.
3.3. Cosnanwe MOCTOSHHO JeHCTBYOMIEH MHBECHTAPU3aLUOHHON KOMHCCHH

0OPMIISIETCS IPUKA30M THPEKTOPA LIKOJIBI Konpuyruackoi mxomnsr Nel.

3.4.JIMpeKTOp MKOIIBI CO3AET YCITOBHSI, 0OECTICUMBAIOTIHE TIOJIHYO U TOYHYIO IPOBEPKY
(haKTHYECKOTO HAIMYHS MMYIIECTBA B YCTAHOBJICHHEIE cpoku (obecriedenne: paboueit cuioii
AT TICPEBCIIMBAHUS W TICPEMCLICHHS MPONYKTOB MMTAHWS HA CKIage W IPYTHUX TPY30B,
TCXHMHMCCKH  HCIIPABHBIM ~ BECOBBIM  XO3AMCTBOM, H3MEPHTCILHBIMH 1 KOHTPOJIHHBIMHU
IpHOOpaMH, MEpHOIi Tapoit).

3.5. B oT4eTHOM romy MOKeT GBITh IPOBETEHO HECKOIBKO UHBCHTAPU3aLUH, IPH 3TOM
AdTa UX TIPOBELCHUS, MIEPEUCHD MMYIIECTBA U (HHAHCOBBIX OOS3aTEIBCTS, IPOBEPAEMBIX TIPH
KaX/IOl W3 HHX, yCTAHABIMBACTCS JUPEKTOPOM IIKONBI 38 HCKIIOYCHHEM ClIy4aeB, KoOrua
IIPOBEICHHC HHBEHTAPHU3AIMH 00S3aTEILHO.



MHBeHTapU3ais OCHOBHBIX CPEICTB MOXET MPOBOAWTHCS OAWH pas B TPH Toxa, a
OHOIHOTEYHBIX (POHIOB — OIMH pa3 B HATH JeT. [IITaHOBYIO MHBEHTApU3AIHIO LETECO00Pa3HO
HA4MHATh 1-TO 4Kca Mecsa.

B ompenenennpIX caydasx IPOBOAMTCS BHEIIAHOBAS HHBEHTAPU3ALIHS:
® [IpH IIepelaue UMYyIIECTBA B apEH/TY, BBIKYIIE, TPOIaXKE;
® IIEpPE COCTABIIEHUEM IOOBON OyXTalITepCKOM OTUETHOCTH;
® IIpH CMEHE MaTepUaIbHO OTBETCTBEHHBIX JIHII,
® [IPH BBIIBJICHUHU (DAKTOB XUINEHUS, 3TIOYIIOTPEOICHUS WIIH OPYM HMYIIECTBA;
® B CIly4ae CTUXMHHOIO OEICTBHS, MOXKapa, WM APYTUX UPE3BBIYAMHBIX CHTYaIldi, BHI3BAHHBIX
9KCTPEMAIBHBIMHU YCIOBUSMU;
® IIpU peopraHu3aruy win Juksugamua 00;
® B IPyTUX CIy4asx, IPEIyCMOTPEHHBIX IEUCTBYIONINM 3aKOHOIATEIECTBOM PO,

3.6.  [lo Hagaga npoBepKH (HaKTHUECKOTO HAIMYHS UMYIINECTBA WHBEHTAPM3AlMOHHAS
KOMHCCHS JOJDKHA TTOJTYYUTh [TOC/ICAHIE HA MOMEHT HHBEHTAPU3AINH IPHUXOIHBIC ¥ PACXOIHBIE
JOKYMEHTBI MJIM OTYETBI O JIBM)KCHUM MaTEPHalIbHBIX IIEHHOCTEH M NEHEeXHBIX cpenctB. OT
MaTepUaAIbHO OTBETCTBEHHBIX JIMII ITOJIYJAOTCS PACTIHCKH O TOM, YTO K HaYaly WHBEHTAPHU3aluH
BCC PaCXOJHBIC W MPUXOAHBIC JTOKYMEHTEI Ha IMYIIECTBO CIAHBI B OYXTalTEPUIO MU TIE€PEIaHE]
KOMHCCHM H BCE LCHHOCTH, TOCTYIMBIIAE HA HX OTBETCTBEHHOCTB, OIPHUXOJOBAHBL, a
BRIOBIBIIAE — CHOHCAaHBI B pacXold. AHAIOTHYHBIE DACIUCKM JAIOT M JIHNE, WMEOIIHE
IOIOTYETHBIE CYMMBI Ha IIPHOOPETEHHE MIIH JOBEPEHHOCTH Ha TOIYUYECHHE UMYIIECTBA.

3.7. Ecnm nHBeHTapW3aIWs UMYIIECTBA NPOBOAUTC B TEYCHHE HECKOJBKHUX MHEH, TO
MIOMCIICHUS, TAC XPaHATCS MAaTepPHAbHBIC IIEHHOCTH, HAa BPEMs JIHUTEILHOTO OTCYTCTBHS
MHBEHTAPU3AMOHHON KOMHCCHHU JIOJDKHBI OBITH ON€uaTaHBL. BO Bpems mepephiBOB B paboTe
MHBEHTAPU3a[IOHHOM KOMUCCHM ONUCH JOJDKHEI XPAHUTHCS B SIIUKE B 3aKPHITOM [IOMEIIEHHH,
Il CBOIUTCSI HHBEHTAPU3AITHUS.

3.8.  VIHBeHTapuU3alOHHAs KOMHCCHS 00ECTICUMBAET MOIHOTY ¥ TOYHOCTH BHECCHHS B
ONKCH JAHHBIX O (aKTHYECKHMX OCTaTKaX OCHOBHBIX CPEICTB, 3allacOB, TOBAPOB, JECHEKHBIX
CPEICTB, APYrOrO UMYIIECTBA U (PHHAHCOBBIX 00SA3aTENIBCTB, IPABIILHOCTE M CBOEBPEMEHHOCTE
oOpMIIEHHS MaTepHanoB HHBEHTapu3amuu. lIpe/cenarTeNlb WHBEHTAPU3AMHOHHON KOMHCCHH
BH3UPYET BCE NMPUXOAHBIE M PAaCXOIHEIE JOKYMEHTHI, NPHIIOKEHHBIE K oT4eTaM. DakTudeckoe
HAIMYME UMYINECTBA NMPH HMHBCHTApU3allMH ONPEAEISIETCS MyTeM O0O0S3aTENbHOIO IOCUETa,
B3BEIIMBaHHs, oOMepa. IIpoBepka ()aKTHYECKOTO HAIMUMS HMMYIIECTBA IPOM3BOIMTCS IPH
00s3aTeIbHOM Y49acTHH MaTepUalbHO OTBETCTBEHHBIX JIALL.

3.9. Omucr B JAByX OSK3EMIUIAPaX MOMINMCHIBAIOT BCE WICHB HHBEHTAPH3ALHOHHOMN
KOMHCCHHU ¥ MAaTEPHATBHO OTBETCTBECHHBIE JIHIIA.

3.10. Ilo oxoHYaHWHM HHBEHTAPU3ALWH MOTYT HPOBOAHTHCS KOHTPONBHBIE TPOBEPKH
IpaBUJIBHOCTH €€ MPOBEACHMS. Pe3yIbTaTel KOHTPOJILHEIX IIPOBEPOK IPABUIILHOCTH IPOBEACHHS
HHBCHTApU3alUi OQOPMISIOTCS aKTOM M DPETHCTPHPYIOTCS B KHWIE ydYeTa KOHTPOJIBHBIX
IIPOBEPOK.

III. ®opmbl aKTOB HHBEHTAPH3ALHH

4.1. B coorserctanu ¢ n. 4.1 MeTOAMYECKHUX yKa3aHUH 110 HHBEHTAPH3ALMH UMYIIECTBA
¥ (HHAHCOBBIX 00A3aTEALCTE, YTBEPKICHHBIX NpuKa3oM Muabura Poccuu ot 13.06.95 Ne 49,
CITMYUTE/IbHBIE BEIOMOCTH COCTAaBISIOTCSA 110 HMYIIECTBY, HPHU HHBEHTAPU3AIHH KOTOPOTO
BEISBJIEHEI OTKJIOHEHHS OT YYETHBIX JaHHBIX.

4.2. @opMBbl CIHYATENBHBIX BEIOMOCTEH pa3pabaThIBAIOTCS WHCXOMS M3 TpeOOBaHMUIA,
YCTaHOBICHHBIX NPHIOKCHHEM 3 K WHCTpYKIME 10 OHO/UKETHOMY y4YeTy, YTBEp)KICHHON
nprkazom Murduaa Poccun ot 26.08.04 Ne 70u. HasBaHHOE IPHIIOKEHHE CONEPKHAT [IEpEUEHb
PETUCTPOB OO/DKETHOTO yUETa ¢ YKa3aHHEM 00S3aTebHBIX PEKBH3UTOB U IOKA3aTeel,

4.3. Ilpu mpoBeneHHH wuHBeHTapu3ammu B OO PCKOMEHIYETCST  HCIOIb30BaTh
CIIEIYIOIUE PETUCTPHI:



® aKT WHBECHTAPHU3AIMH OCTATKOB Ha CUETAX YUeTa ICHE)KHBIX CPE/ICTB;

® aKT MHBEHTAPU3AILMH OJIAHKOB CTPOTOM OTYETHOCTU U JEHEXKHBIX JOKYMEHTOB;

® aKT MHBCHTAPH3AINH 110 00BEKTaM HE(PHUHAHCOBBIX aKTHBOB;

® aKT WHBCHTAPHU3AINH HATUIHBIX JCHEKHBIX CPEACTB;

® aKT WHBEHTAPH3AIMN PACUETOB C MOKYMATEISIMHU, TIOCTABIIMKAMHI M IPOYNMHU AeOUTOpaMH H
KPETUTOPAMHU;

® aKT O pe3yJIbTaTaX WHBEHTAPH3AIIHH.

V. UaBeHTapu3anus He()MHAHCOBBIX AKTHBOB

5.1.1lon HedWHAHCOBBIMM aKTHBAMU IIOHUMAIOTCS BCE CpEACTBA OIOKETHOTO
YUPSKICHHUS, UMEIOIIHE MaTePHATEHO-BEIIECTBEHHYIO (OPMY, B TOM UYHCIIE:
® OCHOBHBIE CPEJICTBA;
® HETIPOU3BEICHHBIC aKTHBHI;

e HeMaTepHUallbHbBIC aKTHBEL,
® MaTepHAJIbHBIE 3a1aChl.

5.2. 1o Hayania HHBEHTApU3aIlMl OCHOBHBIX CPEJCTB HEOOXOAMMO IPOBEPHUTE:
® HATUYME UM COCTOSHHWE WHBEHTAPHBIX KapTO4YeK, WHBEHTAPHBIX KHUT, OMUCEH W IOpyTHX
PETHCTPOB aHATTUTUYECKOTO yUeTa;
® HAJIMYME U COCTOSIHUE TEXHUYECKUX MACIIOPTOB MIIM IPYTOH TEXHUUECKOHM TOKYMEHTAIUH;
® HaJW4YHe JOKYMEHTOB Ha OCHOBHBIE CPENCTBa, claHHbIC WiaH npuHsThie OO B apeHay Wi Ha
XpaHeHue. [IpH OTCYTCTBHM HOKYMEHTOB, HEOOXOAMMO 00ECHEUHUTh HUX IOIYyUCHHE WIH
ohopMIIeHHE.

5.3. IIpu WHBEHTapHU3aIMU OCHOBHBIX CPEICTB KOMUCCHS IIPOU3BOJUT OCMOTP OOBEKTOB
U 3aHOCHUT B ONMCH IIOJIHOE UX HAaUMEHOBAaHWE, HA3HAUCHUE, MHBEHTAPHBIC HOMEPA I OCHOBHEBIE
TEXHUYECKHNE WITM 3KCILTyaTallMOHHBIE ITOKa3aTely. [Ipy HHBeHTapHU3aliuK 31aHus, COOPYKEHHH
U Apyrodl HEIBW)KMMOCTH KOMHCCHSI IIPOBEpSIET HAIMYME IOKYMEHTOB, IOATBEPIKIAFOIIHX
HAXOXXIECHUE YKa3aHHBIX 00BEKTOB B oniepaTuBHOM yrpaBieHuu OO.

54, Mammesl u 000pylOBaHHE SIBISIOTCS CaMOCTOSITEIBHBIMH HWHBEHTAPHBIMH
00BEKTaMM U 3aHOCSATCS B OIHCH C YKA3aHUEM 3aBOJCKOTO HOMEpA 10 TEXHUIECKOMY TacIoOpTy
OpraHM3alliy H3TOTOBUTEIS, TO/1a BRITyCKa, HA3HAYSHMUSI, MOIITHOCTH U T.II.

5.5. OOBEKTHI OCHOBHBIX CPEICTB, HAXOMAIINECS B OKCIUTyaTallid U paHee OTHOCHMBIE K
MaJIOIICHHBIM IIPEAMETaM, WHBEHTApU3YIOTCS [0 MECTaM MX HaXOXICHWS W MaTepPHaIbHO
OTBETCTBEHHBIM JIUIIaM, Ha XPaHEHUH y KOTOPBIX OHU HaXOISITcs. VIHBEHTapU3alus MPOBOIHTCS
IIyTeEM OCMOTpa KaXKIO0T0 IpeaMeTa. B OmMCH MpeaMeThl BHOCSTCS 110 HAWUMCHOBAHHSIM B
COOTBETCTBHH C HOMEHKIIATypOH, IpUHSTON B OyxrantepckoM ydere. Ha OCHOBHBIC CpelCTBa,
HE TMPHUTOJHBIE K 3KCIUIyaTallid W HE IOJJIEXKaIlhe BOCCTAHOBJICHHUIO, MHBEHTAPH3AI[MOHHAS
KOMHCCHSI COCTAaBJISIET OTHENIBHYIO ONHCHh C yKa3aHHEM BpPEMEHH BBOJA B JKCIUIyaTallHIO H
IPAYHH, TPUBEALINX 3TU OOBEKTHI B HETOTHOCTS (TI0pYa, MOJTHBIN H3HOC U T.I1.).

5.6. VlBenTapu3anus MaTepHalbHBIX [IEHHOCTEH OJDKHA, KaK IPaBHJIO, TPOBOJAUTHCS B
HOpSIIKE PACIIONIOKEHHUSI IIEHHOCTEH B JaHHOM IOMEIIEeHWH. [IpH XpaHEHWM MaTepUaTbHBIX
LICHHOCTEH B Pa3HBIX H30JIMPOBAHHBIX MOMEIICHUSX Y OJHOTO MAaTEPHAIEHO OTBETCTBEHHOTO
IAIa MHBEHTApH3allisl IIPOBOAMTCS IIOCIEN0BATENBHO MO MecTaM XpaHeHus. [locne mposepku
LEHHOCTEH BXO/ B IOMEIIECHHUE 3aKPBIBACTCS, © KOMHUCCHS IIEPEXOIUT i paboThI B CIIEAYIOIIEe
nomemende. Komuccus B IPUCYTCTBUH MAaTepUAlbHO OTBETCTBEHHOIO JIHIIA IPOBEPSIET
(QakTHUeCcKOE HaIMYHEe MATePUATBHBIX 3allacoB IyTEM OOS3aTeNBHOrO HX IIE€PECYUETa,
IIEpEBEIIMBaHU WM IlepeMeprBaHns. He momyckaeTcss BHOCHUTE B OMHCH JaHHBIE 00 0CTAaTKax
IIEHHOCTEH CO CJIOB MAaTEPUAIIBHO OTBETCTBEHHBIX JIHII.

5.7. IIpeMeTsl CIeno ek Ibl, CTOIIOBOTO B OCTEIBHOTO OETbsI, OTIIPABIIEHHEIE B CTUPKY,
JOJDKHBI 3alTACBIBATHECS B MHBEHTAPU3allMOHHYIO ONMCh Ha OCHOBAHUH 3AITACH IIpHEMa IPS3HOTO
Oenpst. Tapa 3aHOCHTCS B ONMCH IO BHAAM, IEJCBOMY Ha3HAYCHHIO W KayeCTBEHHOMY
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COCTOSHHMIO (HOBasi, ObIBIIas B yHOTpeOneHmH, TpeOyromas pemoHTa W T.A.). Ha Tapy,
TIPHINENIYIO B HETOAHOCTh, HHBEHTAPU3AIMOHHON KOMICCHEH COCTABIIACTCS aKT Ha CIMCAHNE C
yKa3aHWeM IIPHYNH IOPYH.

5.8. OmpuxoI0BaH¥e M3IHIIKOB OCHOBHBIX CPEICTB, BRISIBICHHBIX ITPH MHBEHTAPHU3ALINH,
OTPaXKAETCS 0 PHIHOYHOM CTOMMOCTH MPHHATOH NMPOBOAKOH. IIpH OMpHXOI0BaHUH 00BEKTOB
OCHOBHEIX CPEICTB OQOPMIIIOTCS CIIETYIOIIHE (OPMBL:

e AKT 0 TIpHeMe-Tepeaade 00BEKTa OCHOBHEIX CPEICTB (KPOME 3/IaHUH U COOPYKeHHi) (. Neo
0306001);

¢ AKT 0 TIpreMe-niepenade 3aanus (coopyxenus) (¢. Ne 0306030);

e AKT 0 TIpHeMe-IIepeniate TPYIIN 0GBEKTOB OCHOBHBIX CPEICTB (KPOME 3/1aHUH 1 COOPYXKEHHH)
(d. Ne 0306031).

5.9. OmHOoBpeMeHHO Ha 00BEKT 3aBoaWTCS VIHBEHTapHas KapTO4Ka ydeTa OCHOBHBIX
cpencTB, GOPMBI KOTOPBIX, HCXOMIS U3 00A3aTENBHBIX PEKBU3UTOB U IOKa3aTeNeH, yTBepKIacT
MyHWIMIATBHBIM (DHHAHCOBEIM oOpradH. MarepuaibHO OTBETCTBEHHOE JIMIIO, 33 KOTOPBIM
3aKpeIUISeTCs NaHHBIH OOBEKT, MOIDKHO DACIMCaThCs B €ro IOJYYCHWH, ¢ YKA3aHHEM [aThl
OIPHXOIOBAHHS, ¥ BKJIIOYHTH B MHBEHTAPHEINA CIIMCOK OCHOBHBIX CPEJICTB. YUeT OHOTHOTEUHBIX
(hOHIOB, MPEIMETOB MSTKOTO HHBEHTapsl M ITOCYIbl Bexercs B KHHTe yueTa MaTepHalbHBIX
LIEHHOCTEH.

5.10. CrmcasWe HENOCTAayd OCHOBHBIX CPEACTB, OOpa30BABIIMXCA BCIICACTBHE
CTUXMMHBIX OCACTBHII M HHBIX UpE3BBIYAMHBIX CHTyaldH, OQOPMISETCS MPUHITBIMH
IPOBOIKAMHE 10 0aTaHCOBOH CTOUMOCTH.

5.11. CromcaHHe OCHOBHBIX CpPEICTB BCIICICTBHE HENOCTa4H, YCTaHOBIEHHOW IIPH
MHBEHTAPU3AIAA, OTHECEHHBIX 3@ CYET BWHOBHBIX JIHII, TPOM3BOIMTCS CICAYIONICH CXeMOH
TIPOBOIOK:
® HAYHCILIIOTCS JOXOIBI B CBSI3W C HEIOCTAueH, XUIICHWSAMH W Jp., OTHCCCHHBIMU 3@ CUCT
BHHOBHBIX JIHII, 0 PHIHOYHON CTOMMOCTH;

e [IPOM3BOIUTCS CIIHCAHWE CTOMMOCTH 00BeKTa ¢ OanaHca.

5.12. BriObITHE OCHOBHBIX CpEICTB OGOPMIIAETCS CIEAYIOIUMH [EPBHYHBIMH

JOKYMEHTaMH:

e AKT 0 cTIMCaHHH 00BEKTa OCHOBHBIX cpeacTs (db. Ne 0306003);

e AKT 0 CIIHCAHHH IPYII 00BEKTOB OCHOBHBIX cpencTB (. Ne 0306033);

e AKT O CITHCAHHH MSTKOTO M Xo3sicTBenHOro wHBeHTaps (. Ne 0504143);

e AKT 0 CITHCAHHHU HCKIIOUeHHOH 13 6ubmuoTexu muteparypsl (¢. Ne 0504144) ¢ mpunoxeHneM
CITHCKOB MCKITIOYCHHOU JIUTEepaTypHL.

VI. UuBenTapu3anusi 0JJaHKOB CTPOIroil 0TYETHOCTH

6.1. Tlo 67aHKaM CTPOTOM OTYETHOCTH COCTAaBIsAeTCS AKT WHBEHTapusaumu. [l
CITHCAHUS OJIAHKOB CTPOrOM OTYETHOCTH NMPUMEHSIETCS AKT O CIMCAHMH. AKT IOAMKMCHIBACTCS
YJIeHaMH KOMHCCHH M YTBEPXKIACTCS TUPEKTOPOM IIKOJIBI-MHTEPHATA HA OCHOBAHUH BEIOMOCTH
PAacXOXIEHMH Mo pe3yibTaramM WHBEHTapu3aluu. I[IpoBepka (akTHUECKOTO Hamwuusi ONAHKOB
JOKYMEHTOB CTPOTOU OTYETHOCTH IIPOM3BOJMTCS IO BHJAAM OJIAHKOB, ¢ YyYE€TOM HaYalIbHBIX U
KOHEYHBIX HOMEPOB TE€X WM HHBIX OJaHKOB, @ TaKXKe IO KaXIOMy MECTy XpaHCHUS H
MaTepHaTbHO OTBETCTBEHHBIM JIMIIAM.

V1. HasoroBbie mocjieICTBHS HHBEHTAPH3aAUHHU
7.1. Pe3ynbTaThl HHBEHTAPU3ALUH 3aHOCSTCS B COOTBETCTBYIOIINE HAJIOTOBBIC PETHCTPHI

ydeTa BHEPEAIM3aIllMOHHbBIX JOX0I0B U PACXO0B C MOCISIYIOUIMM YIeTOM IIPU (POPMHUPOBAHUU
HAJIOTOBOM [IEKJIapaIliy 110 HAJIOTy Ha IPUOBLIb.
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